Equipment Loss Report Form

Name of Person completing this form: __________________________________________

Relationship to incident of Person completing this form:____________________________

Date of Incident:________________ Location of Incident:__________________________

Brief Description of Incident:_________________________________________________

________________________________________________________________________   

________________________________________________________________________

Inventorial Equipment

	Description
	Property #
	Model #
	Replacement Est or Actual
	Repair Cost Est or Actual

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Equipment Not on Inventory

	Description
	Model #
	Replacement Est or Actual
	Repair Cost Est or Actual

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


  Supplies                                Quantity


Replacement Cost
	
	
	

	
	
	

	
	
	


Additional Notes: _________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

· If this loss occurred as a result of a theft, the P.I. is responsible for completing a police report.

Signature of Person completing form _______________________Date:_______________

Signature of Responsible PI or PI Rep: ______________________Date:_______________


Check here if you’ve attached a 2nd form/page

