	Mini-soft
	2016



Meeting Minutes
	Meeting Date:       April 30, 2015
Meeting Time:       1100 hours                  Day: Thursday                           
Meeting Location: ........................................................................................................................................

	Meeting Called By:                  John Bash           Designation:  Senior Wise President

	Meeting Purpose:  Company's ongoing financial conditions. Future business enhancement methodology. 


	Note Taker:                    Kate Peterson                                   Head Vernacular Clerk

	Timekeeper:                                    [Name here]

	AGENDA TOPICS

	[Write topic here]                                                          [Presenter]

[Add another topic if any]                                             [Presenter]



	Important Discussion Points
1.          Financial Condition                                                    4.     New Staff Hiring
2.          Loan Management                                                     5.    Year Planning
3.          Human Resource Management                              6.     Job description analysis

	Conclusion  [Closing]



	Action Items                                                                                     [Presenter]
[Topic here]                                                                                       [Name]

[Topic here]                                                                                       [Name]

	Any Notes 


