FROM

[Name Here]
TO


DIRECTOR,

Council of Scientific & Industrial Research,

NEW DELHI.


Sub: Joining report – Reg.


Ref: Offer of engagement letter No. _____________________ 
Dated _________

Sir,

With reference to your offer of engagement letter No [Number]     dated [Date] I am joining as …………………………………........... in Project No. ………….. I am reporting for duty on ……………………

I have enclosed medical & character certificates

Date: 







Yours faithfully,
Place:

