OFFLINE ISSUES LOG

[COMPANY NAME]

	Project Title: 
_________________________________________________________________________
	Award ID:   _____________________
	Date:


	#
	Description
	Date Identified
	Type
	Impact &

Priority
	Countermeasures / Management response
	Owner
	Submitted, updated by
	Last Update
	Status

	1
	Enter a brief description of the issue

(In Atlas, use the Description field. Note: This field cannot be modified after first data entry)
	When was the issue first identified

(In Atlas, select date. Note: date cannot be modified after initial entry)
	Request for Change

Problem

Other
(In Atlas, select from list)
	Describe the potential effect on the project

Enter priority on  a  scale from 1 (low) to 5 (high)

Priority =

(in Atlas, use the Management Response box)
	What actions have been taken/will be taken to address this issue

(in Atlas, use the Management Response box)
	Who has been appointed to address this issue

(in Atlas, use the Management Response box)
	Who submitted the issue

(In Atlas, automatically recorded)
	When was the status of the issue last checked

(In Atlas, automatically recorded)
	e.g. pending, solved

(in Atlas, use the Management Response box. If solved, check the “Solved” box)

	2
	
	
	Request for Change

Problem

Other

	Text

Priority =
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	Request for Change

Problem

Other

	Text

Priority =
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