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STATEMENT OF UNDERSTANDING

I,                                                                          hereby acknowledge and declare that:

            Print Name

(i)
I am aware that [Organization]’s policies are available to me on the intranet/in the employee handbook, upon request to the appropriate department responsible for operation of the policy, or upon request to my manager.  It is my responsibility to familiarize myself with these policies.

(ii) In addition, I confirm that I have received, read and understood the following policies:

· [List all policies that have disciplinary measures for noncompliance, or could result in harm to the employee if not followed]

(iii) I agree to conduct my activities in accordance with [Organization]’s policies and understand that breaching these standards may result in disciplinary action up to and including termination or other legal remedy available to the organization.

Signed:______________________________    

Date:_____________________

Sample templates are provided for reference only and not intended as legal advice. Always consult current legislation in your jurisdiction to create policies and procedures for your organization
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